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Important Information on your Transcript of Records

Transcripts are e.g. issued by your Office of the Registrar. At most universities it is also
possible to download your unofficial transcript. In any case, the uploaded transcript should

fulfill the following requirements:

= Transcript must be in English or German. Otherwise please add a translation.

= Transcript must include student’s complete name, degree program and name of
university.

=> If your transcript only displays your student ID, but not your name, please add a
document which proves that this is your student ID (e.g. your student ID card).

=>» Transcript should include courses and grades for all different semesters.

= Transcript should include the overall cumulative GPA of your current degree
program (in the 0 - 4.0 — scale).
If this is not possible, please upload a conversion calculation of your original GPA to
a 4.0-scale with a link indicating the conversion calculation criteria the calculation is
based on.

= Transcript must display the number of your completed study years/ semesters.
If necessary, upload additionally the transcript of your former university to confirm
your overall completed semesters.

=>» If you can only send a transcript issued by your former university, please upload
additionally a proof that you are currently enrolled in a university eligible for TUM

PREP (see our website), e.g. a confirmation of enrollment or your student ID card.


http://www.collegeboard.com/html/academicTracker-howtoconvert.html
https://www.international.tum.de/en/coming-to-tum/tum-prep/
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Cryptographically secured PDF files

Please make sure that you upload a transcript (PDF file) with your application which is not
cryptographically secured.
If the PDF file you have should be encrypted or secured, we might not be able to consider your

application as we cannot edit or merge the file with other PDF files.

If you are not sure whether your transcript is encrypted, please open your transcript with Adobe

Reader and proceed with the following steps:

1. First, please click on “file” in the left upper-corner and then on “properties”. A new, small

window will open:

Document Properties X

Description  Security Fonts  Custom  Advanced

Description

File.

Title: |

Author |

Subject: |

Keywaords:

Created: 17.08,2019 00:26:01
Modified: 17.08.2019 00:26:01

Application:

Advanced
PDF Producer:  iTet® 5.1.2 ©2000-2011 1T3XT BVBA
PDF Version: 1.4 (Acrobat 5.x)
Location: W ——
File Size: 1,02 MB (1.067.186 Bytes)
Page Size: 8,26x11,69in Mumber of Pages: 3

Tagged PDF: Mo Fast Web View: Mo
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2. Next, please click on the folder “security” and there on the button “show details”:

Document Properties

Description Security Fonts  Custom

Document Security

The document's Security Method restricts what can be done to the document.

Advanced

Security Method:  Password Security

Can be Opened by:  Acrobat 3.0 and later

All contents of the document are encrypted and search engines cannot access the document's

metadata.

Deocument Restrictions Summary
Printing:
Document Assembly:
Content Copying:
Content Copying for Accessibility:
Page Extraction:
Commenting:
Filling of form fields:
Signing:

Creation of Template Pages:

Allowed

Mot Allowed
Mot Allowed
Mot Allowed
Mot Allowed
Mot Allowed
Mot Allowed
Mot Allowed

Mot Allowed

> Show Details...

RN

Cancel



TUM Global & Alumni Office
Technical University of Munich

TUTI

3. Now, please check whether the following 5 fields marked by the red line are set to “allowed”.

Security Method restricts what can be done to the document.

thod: Passwor

d by:  Acrobat

ne document ar

ions Summary
Prin
ocurment Assen
Content Copy
ing for Accessib
Page Extrac
Commen
-lling of form fi
Sigr

1 of Termnplate Pz

Security Method:
Document Open Password:
Permissions Password:
Printing:

Changing the Docurment:
Commenting:

Form Field Fill-in or Signing:
Document Assembly:
Content Copying:

Content Accessibility Enabled:
Page Extraction:

Encryption Level:

Show Details...
Password Security
Mo
Yes
High Resolution
Mot Allowed
Mot Allowed
Mot Allowed
Mot Allowed

Mot Allowed

3

Mot Allowed
Mot Allowed

40-bit RC4

If not all of these 5 marked fields should be set to allowed (like in the picture), please

proceed as follows:

o please take a screenshot of every page of your transcript

e then, turn all screenshots into a new PDF file.

e upload this new created not encrypted PDF file with your TUM PREP online application
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From our experience, especially transcripts from following universities, but not exclusively

those universities, are often cryptographically secured:

Harvard University

Princeton University

UC Berkeley

UC San Diego

University of Alberta

University of Michigan

Université de Montreal

University of lllinois at Urbana Champaign

University of Wisconsin Madison



